Course File Contents: Stage 1
  

These are initial requirements for a course file, and have been reduced significantly so you can complete each file quickly. All staff that have taught a subject this semester must complete a course file, including TAs. Additionally, course files will be needed for all courses in the future, so you may want to start planning for semester 2 course files early.
1. All Course File contents must have a date and author.
2. Lecture hours, lab hours, credit hours, and office hours.

3. Detailed week-by-week plan for the entire semester that shows:
a. Topics to be covered each week

b. Schedule of assessments (homework, midterms, projects, quizzes, and/or final exam)

4. List of textbooks used, and for each textbook indicate whether it is:

a. Required (student must buy)

b. Recommended (would be useful to student)

c. Reference (do not buy, read if available in library/elsewhere)
5. Print of all teaching materials (notes, handouts, drawings, slides, etc.)
6. Print of all assessment materials (exams, quizzes, homework, etc.)
7. For each assessment:
a. Sample of best student answer (photocopy, or printed scan)
b. Sample of average student answer (photocopy, or printed scan)
c. Sample of worst student answer (photocopy, or printed scan)
d. Full record of all results for all assessments (print from Excel or similar, or submit all exam scripts if you have them)
8. Faculty Course Review. Please complete it, and rename the file using the format: FCR-courseName-year-semester, e.g. FCR-SoftwareEngineering-1431-1.doc
9. If you have any of the above items in electronic form, you should make a ZIP file of all items, rename it using the format courseName-year-semester, e.g. SoftwareEngineering-1431-1.zip, and email to abet-cs@uqu.edu.sa (CS) or abet-ce@uqu.edu.sa (CE).
10. All Course File contents must have a date and author.
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